NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE

(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM: NOAA, Coastal Services Center
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE:
ADDRESS:
THRU (Liaison Officer): 2234 South Hobson Ave
CAPT Sam De Bow Charleston, SC 29405-2413
BILLET TITLE: BILLET #: 7057
Program Coordination Officer PHONE NUMBER:  (843) 740-1200
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) O-4 (This block to be completed by liaison officer) ‘
GS-12/13 IS THIS A NEW BILLET: [Jves X1 no
GSIGM EQUIVALENT: BILLET PRIORITY:  [X]A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
Beth McCandless Resource Management Services Div Ch (843) 740-1204

EDUCATIONAL REQUIREMENTS:

Graduate education or professional experience in public policy, public administration, coastal resource management, marine
science, geographic information, or remote sensing.

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

This billet is located in the Operations office of the Resource Management Services branch of the Coastal Services Center.
In addition to federal staff and contractors, state agency detainees and student interns are also assigned to the branch. The
officer will be part of a multi-discipline team which develops and evaluates projects, programs, and long-range plans;
conducts and coordinates program evaluations to continually assess the Center's role and respond to changing needs in the
coastal community; assists in strategic planning; and provides assistance in financial and administrative matters.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? |:| YES NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

This billet will report to the Chief of the RMS branch. Specific duties and responsibilities will evolve according to the officer's
capabilities. The officer will, at a minimum, be involved in the following:

1. Provide support to establishment of policy-level and program-specific collaborations with other federal agencies on issues
of mutual interest.

2. Coordinate among the RMS, CMS, and Director's office development of, tracking, reporting, and accounting for a wide
variety of project agreements with a variety of governmental and non-governmental organizations.

3. Assists the RMS Branch with the tracking, accounting, and reporting on a range of special projects at the request o the
Director's Office.

4. Coordinate or assist with special projects that include programmatic elements and administrative responsibilities that are
shared among CMS and RMS.

Return to Billet Description List



http://www.noaacorps.noaa.gov/bdindex.html

3. CAREER DEVELOPMENT OPPORTUNITIES:

This billet will provide the opportunity to interface with the coastal resource management community on a regular basis.
Additionally, there will be opportunities to become familiar with administrative and business management issues, projects and
applications

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:
08/02/2000
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